Website Updating Document


The purpose of this document is to help RCM’s or the Area Service Representative to update the Ontario Regional Website. I am sure that you will have little problems if you follow the guide closely.

If you do have problems contact your Regional Webservant webservant@orscna.org 

To view the website this is the web url: www.orscna.org 

This is the Meeting list Page. You can view all meetings in your Area by clicking the link under Meetings by Area. You can also search for meetings by city... view meetings by City.

This page is also where you can find the link to the website updating forms page....
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Meetings
Meetings by City 

Click here to view all meetings by City 
Meetings by Area 

Anchor Area
Central Lake Area
Essex-Kent Area
Georgian Heartland Area
Golden Triangle Area
Greater London Area
Hamilton Area
Limestone Area
Meetings without an Area
Niagara Area
Norfolk Brant Area
North Bay Area
Northern Lights Area
Northwestern Area
Ottawa Area
Sault Ste. Marie Area
Sudbury Area
Toronto Area
Search For Meetings
Search by City/Town 



Top of Form
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Website updating forms
Click here to login 
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Put in your username and password. Provided by the Webservant.

Record your Username here:

Record your Password here:
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Login



Top of Form

Username:
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Password:
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Bottom of Form
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On this page you have a choice to update events or meetings.....You can also logout from this page when you are done.
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Website Updating tools 

Please use the menu items on the left to add, edit or delete meetings, 
as well as submit new events. 
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From here you can choose to add a meeting or  edit /delete a meeting.
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Meetings 


Click here to add a new meeting


To edit or delete a meeting... 

Top of Form
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First Select your Area
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Bottom of Form
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Meetings - Add New Meeting 

Top of Form

Province:

[image: image44.wmf]

Please Select Province


Area:
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Please Select Area


Name:
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undesignated

add new name

City:
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Address:
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Day:
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Please Select Day


Time:
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am/pm:
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Codes:
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click here for meeting code legend
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If you are adding or editing a meeting be sure to use the Legend for meeting codes. Only codes that are listed will be used.
Any addict is welcome at any meeting listed on our website!

	(12) = 12 Steps
	(BT) = Basic Text
	(C) = Closed to the Public

	(CN) = Candlelight Meeting
	(D) = Discussion
	(GA) = Gay Meeting

	(H) = Hearing Impaired Translation
	(J) = Just For Today
	(L) = Literature

	(LB) = Lesbian Meeting
	(M) = Men's Meeting
	(CF) = Child Friendly

	(O) = Open to the Public
	(P) = Partages 
	(S) = Speaker 

	(T) = Traditions
	(WO) = Women's Meeting
	(W) = Wheel Chair Access

	(1,2,3) = Steps 1, 2 and 3 
	(H&W) = How and Why
	(Y) = Youth



Le Nordet Region Meeting Codes Translated
	(P) = Speaker meeting
	(D) = Discussion
	(O) = Open to the public

	(F) = Closed to the public 
	(EE) = Step Study
	(CL) = Open seat

	(NF) = Non smoking
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This is the edit or delete meeting page. When you edit, delete or add the changes are submitted to the Webservant. When approved they will be added to the site. (Usually the same day)Also an email will be sent to the Trusted Servant who is responsible for editing the Regional Meeting list which is printed every 6 months...(or as needed)
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Meetings - Edit - Just for Tonight

Name:
Just for Tonight

City:
Sudbury

Address:
Salvation Army 146 Larch St (temporary Location)

Day:
Sunday

Time:
7:30p.m.

Codes:
CD

Top of Form

Enter changes here:
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